VYTBEPXIAIO
3asenyromuiit MBIIOY

ITonoxenne o paéore ¢ MepCOHAILHBIMH JAHHBIMHA
PadOTHUKOB

1. O6mue moJIoKeHUs

1.1.Hacrosimee Tlonoxenne o paGoTe ¢ MepCOHaNbHEIME TaHHBIME paGoTHHKOB MBJIOY
"Mlerckuit cam NelO «XyTopok" pa3spaboTaHO B COOTBETCTBHH C Koncrurynueit PO, TpynoBsm
komekcoM P®, PenepanbhbiM 3akonom ot 27.07.2006 . Ne 149 — ®3 «06 HHpOpMAIUH,
MH(DOPMAIMOHHBIX TEXHOTOTHSX U O 3aiuTe HEGopManmmy, DerepalbHbM 3aKoHoM ot 27.07.2006
Ne 152 — @3 « O nmepcoHanbHBIX JaHHBIX», [lepedreM cBeneHH KOH(HIEHIMATEHOTO Xapakrepa,
yTBepaueHHbM YkasoM [Ipesunenta P® ot 06.03.97 Ne 188, 4 MHEIMH HOPMATHBHBIMH aKTaMH.
JCHUCTBYIOIMMH Ha TeppUTOpHH Poccuiickoit Denepany.

1.2.Hactosmuym IToo:KeHHeM OIpenenseTcs MOPSIoK noyy4eHus, oO6paboTKu, XpaHeHusl,
epeaavn 1 JI0GOro APYroro MCMojlb30BaHHUsI [IEPCOHANBHBIX TAHHBIX PAaGOTHUKA, & TAKKE BEICHUS
€r0 JIMYHOTO Jela (B CIIydae, KOIrja OHO BEJETCs) B COOTBETCTBHY C TPYIOBBIM 3aKOHOIATETBCTBOM
Poccniickoit ®enepanyn.

1.3.1ens macrosmero IlonoKeHHs — 3alUTAa NEPCOHATBHBIX JAHHBIX pabOTHHKOB
OpraHM3alXK OT HECAHKIMOHMPOBAHHOIO IOCTYIIA M Pa3IALICHHS.

1.4B mnacrosmemM IlonoxeHun OyIyT MCIOIB30BATHCS CICIYIOIME TEPMHUHBI M
OIIpeNIeNICHHS:

PaGoTHuk— ¢msmyeckoe IO, COCTOAIEE B TPYIOBBIX OTHOMIEHHAX C paboTonaresem.
IlepconanbHple naHHBIE PaGOTHHKA— HHDOPMALHS, HEOOXOTHMAS paboTozarento B CBA3U C
TPYIOBBIMU OTHOIICHUSIMH W KacaloIasicsi KOHKPETHOrO pabOTHHKA (CBefeHHUs O (aKTaX, COOBITUSIX
¥ 0GCTOATENBCTBAX YACTHOM JKH3HH), B TOM YHCITE €10 (haMHIIHS, HMS, OTYECTBO, TOI, MecsIl, 1ata u
MECTO POXKICHHE, alpec, CEMEHHOE, COUMAlbHOE, UMYIIECTBEHHOE IONOXKEHHE, 0Opa3OBAHME,
npodeccHs, TOXObl, Apyras HHPOPMAITHSL.

OGpaborka nepcoHaNLHBIX TAHHBIX PAGOTHHKA— MOJyYEHHE, XPAHEHHE, KOMOWHMPOBaHHE,
Tepesiaia, HaKOIJICHUE, YTOYHeHHEe (OOHOBIEHHME, HM3MEHEHHE), PaclHpoCTpaHEHHE WM JH060e
ApYyroe UCIIOJIb30BaHKE IIEPCOHATBHBIX JAHHBIX PAOOTHHKA.

Pacripoctpanenue mepcoHaIbHBIX XaHHBIX PaGOTHHKA - 9T0 JeHCTBHA. HallpaBJICHHBIE Ha
Tiepe/iady NepCOHABHBIX AHHBIX ONpPEENeHHOMY KpPYTy JUII (Tlepeada NepCoHaTbHBIX JaHHBIX)



HJIM Ha O3HAKOMJICHUC C IIEPCOHAJIbHBIMU JaHHBIMHA HCOTPAHUYCHHOI'O KpyTa JINII.

Hcnonb3oBaHue MNEepPCOHAJBHBIX [JaHHBIX PpadOTHHKA —  3TO JeciicTBue (omepaunus) ¢
NEPCOHAIBHBIMU JJAHHBIMHU, COBEPILIAEMbIE MOJYYUBILNUM JIOCTYI K NEPCOHAIBHBIM JaHHBIM JINLIOM
B LEJAX NPUHATHS PEIICHUN WM COBEPILIEHUS WMHBIX ACUCTBUH, MOPOXKIAIOIIUX IOPUIANYECKHE
MOCJIEACTBHSI B OTHOLIEHMHM pAaOOTHUKA WIM JAPYrUX JUL JUO0 MHBIM 00pa3oM 3aTparuBaroluxX
npaBa ¥ cBOOO/IbI PAOOTHUKA WM APYTUX JIULL.

3ammMTa NepcoHANBbHBIX [JAHHBIX Pa0OTHHUKA— JIEATEIIBHOCTh IPABOMOYHBIX JIUI[ IO
00ECIIEUeHHI0 C MOMOIIBIO JIOKAJBHOTO PEryJIHpOBaHMS TOpsAAKa OOpabOTKM IEePCOHATBHBIX
JaHHBIX ¥ OPTaHU3aLUOHHO-TEXHUYECKUX Mep KOH(PHUICHINATBLHOCTH HH(OPMAIIMH O KOHKPETHOM
paboTHUKE, MTOJIy4€HHOM paboToAaTENeM B CBSI3U C TPYIOBBIMH OTHOIIIEHUSIMH.

I/IH(l)OpMaIH/IOHHaﬂ CUCTEMA IEPCOHAJBHBIX JTaHHBIX paﬁoT}mKa — OTO I/IH(bOpMaIII/IOHHaSI
CUCTCMaA, IPCACTABJIAIOIIAA coOoi COBOKYITHOCTDb IICPCOHAJIbHBLIX NAHHBIX, COACPIKAIIUXCI B baze
JaHHBbIX, a TaKXC I/IH(l)OpMaIII/IOHHBIX TEXHOJIOTUM M TEXHUYECKUX CpCACTB, IO3BOJIAIOIIUX
OCYHICCTBIIATH 06pa60T1<y TaKUX IICPCOHAJIBHBIX JAaHHBIX C  HCIIOJIb30BAHUEM  CPCIACTB
aBTOMaTu3aluu UJIn 0e3 UCIIOIB30BaHUS TaKUX CpCACTB.

KondunenuuanbHass wuHdpopmanus— 5310 wuHDopManms (B JAOKYMEHTHPOBAHHOM MM
AIIEKTPOHHOM BHJIE), 1OCTYI K KOTOPOW OTPaHUYMBAETCS B COOTBETCTBUU C 3aKOHOJATEIbCTBOM PD.

OO0urenocTynHble MEePCOHAJbHbIE JaHHBIE PA0OOTHMKOB — JTO TEPCOHAIBHBIC JaHHBIC, TOCTYII
HEOTPAHMYEHHOTO Kpyra JIUI[ K KOTOPBIM MPEIOCTABIICH C cormacus pabOTHHKA WM HAa KOTOPHIC B
COOTBETCTBUU C (emepanbHBIMH 3aKOHAaMH HE PAcHpOCTpaHsAETCS TpeOOBaHHE COOMIOICHUS
KOH(UACHINAIBHOCTH.

O0e3MYUBaHNe MEPCOHATBHBIX JAHHBIX Pa0OTHHKA — 3TO JAEWUCTBHUSA, B PE3YNbTAaTe KOTOPBIX
HEBO3MOXHO ONPEAETUTh NPUHAAIIEKHOCTh IEPCOHANBHBIX JaHHBIX KOHKPETHOMY PaOOTHHKY.

2. Coop, 00paboTKa M 321IMTA MEPCOHAJBHBIX JAHHBIX PA00THUKA

2.1.IlepcoHanpHble AaHHBIE PAOOTHUKA OTHOCATCS K KOH(HUACHIIMAIbHONW WH(POPMALIUH, TO
€CTh MOpPSOK PabOThl C HUMH PErIaMEHTHPOBAH JIEHCTBYIOIIMM 3aKOHOAATENbCTBOM PD u
OCYIIECTBIIAETCS ¢ COOMIOCHUEM CTPOTO OIPEETICHHBIX IPaBII U yclIoBuil. JlaHHbIE TpeOOBaHUS
ycTaHoBIIeHBI CT. 86 TpynoBoro kopekca PD m He momiexaT M3MEHEHHUIO, HCKIIIOYEHHUIO, TaK Kak
SIBIISIFOTCS 00513aTETTBHBIMU [T CTOPOH TPYOBOTO OTHOILICHHUSL.

B mensx obecrieueHuss mpaB M CBOOOI 4YeNOBEKa W TpakIaHWHA pabOTOAaTeNb U €ro
NPEICTABUTEIM TPH  O00OpaOOTKE MEPCOHAIBHBIX JaHHBIX pPaOOTHHKA O0s3aHBI  COOJHOIATH
crnenyromue oome TpedoBaHus:

2.2.1. O6paboTKa MEePCOHAIBHBIX TaHHBIX PAOOTHHKA MOXKET OCYILECTBIATHCS HUCKIIOUYUTEIHHO B
Hensix obecrnedeHust COOMIONCHNs 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COAEHCTBHS
pabOTHUKAM B TPYAOYCTpPOICTBE,

00y4eHUH U MPOABMKEHUH TI0 CIIyKOe, 00ecTeueHus JINYHOM 0e301MacHOCTH PaOOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KadyecTBa BBINOJIHAEMON paboThl M O0ecHeyeHUs] COXPaHHOCTH HMYIIECTBa
paboTtozaresis, pabOOTHUKA U TPETHUX JIUII;

2.2.2. llpu ompenenenun ob6bema U conepkaHus o0O0palaTbIBA€MbIX MEPCOHAIBHBIX JIaHHBIX
paboTHHKa paboTomarenb J0KEeH pykoBoacTBoBaTbes Konctutynueit PO, TpynoBeim kogexkcom PO
U UHBIMHU (e/iepabHbIMU 3aKOHAMU;

2.2.3. Bce nepcoHanbHblE JaHHBbIE PAa0OTHHMKA CileqyeT MOJyyaTb JUYHO y paboTHuKa. Eciu
NepCOHANbHbBIE JJaHHbIE PAOOTHHKA BO3MOXHO MOJYYUTh TOJIBKO y TPEThEM CTOPOHBI, TO PaOOTHUK



JOTKeH OBITH YBEJAOMJIGH 00 3TOM 3apaHee W OT HEro JOKHO OBITh MOMYyYeHO MHCHMEHHOE
commacue. Paboronarens MomKeH COOOMUTh PAOOTHUKY O TENSIX, MPEANOoIaraéMbIX UCTOYHUKAX U
croco0ax Moy4eHus: IEPCOHANBHBIX JaHHBIX, XapaKTepe MOANSKAIUX MOYISHUIO MePCOHATBHBIX
JTAHHBIX (HAIIpUMep, OQOpPMIIEHHE 3allpoca Ha MpeXHee MeCTo pPaboThl pPabOTHHWKA B IIEIAX
BBISICHEHHSI €r0 Tpo()eCCHOHABHBIX KadecTB; 3ampoca B y4eOHOE 3aBeleHHE O MOATUHHOCTH
JIOKyMeHTa 00 00pa30BaHUU | T.11.) M TIOCJIEJICTBUSX OTKa3a pabOTHUKA J1aTh MUCHbMEHHOE COTIACHe
Ha UX MOTyYeHUE;

2.2.4. Paboronarens HE UMEET MpaBa Moay4yaTh U 00padaThIBaTh MEPCOHANBHBIC TaHHBIE PAOOTHHKA
0 €ro TMOJUTHYECKUX, PEIUTHO3HBIX M HHBIX YOSKICHHMSIX W YaCTHOW XKu3HH. B cimydasx,
HEIMOCPEACTBEHHO CBA3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOIIEHHI, B COOTBETCTBUM CO CTaTben 24
Konctutynuu P® paboronmarens BmpaBe moiiydarb W o0pabaThiBaTh JAaHHBIE O YACTHOM >KU3HHU
paboOTHHKA TOIBKO C €r0 MUCbMEHHOTO COTNIACHS;

2.2.5. PabGotonmarenr He HMMeEeT MpaBa Ioay4yaTb M 00pabaTbiBaTh NEPCOHAJIbHBIC TaHHbIE
paboOTHHKA O €ro YICHCTBE B OOIIECTBEHHBIX O0BEIMHEHUSX HITH €TO PO COI03HOM eATEILHOCTH,
3a UCKJIIOYEHUEM CITy4yaeB, IPEAYCMOTPEHHBIX (pefiepanibHbIM 3aKOHOM;

2.2.6. Ilpu npuHATUU pEUICHUM, 3aTparuBarONIMX MHTEpPEChl paOOTHHKA, paboTojareih HE UMEET
MpaBa OCHOBBLIBATHCS HA IMEPCOHANBHBIX JAHHBIX PA0OTHUKA, MOMYYEHHBIX JJIEKTPOHHO WIH B
pe3ynbraTe UX aBTOMATU3UPOBAHHON 00paOOTKH.

2.3. Hndopmanus, coaepikamias TIEepCOHANBbHBIC JaHHBbIE PAOOTHUKOB, HCIIONb3YETCS
OpraHu3aIfel, B YaCTHOCTH, B IIEJISX BBHITTOTHEHUS TPEOOBAHUI:

- TPYAOBOTO 3aKOHOJATEIbCTBA MHBIX aKTOB, COJIEP/KALIMX HOPMBI TPYIOBOTO Ipasa, IpU
npueMe Ha paldoTy, MU NMPEIO0CTaBICHUH rapaHTUH U KOMIIEHCALUN U JIp.;

- HAJIOTOBOI'0O 3aKOHOAATCJIILCTBA, B YaCTHOCTH, B CBA3U C HCUCCICHUEM U YHHaTOfI Haliora
Ha 10XO0JbI (I)I/I3I/I‘-ICCKI/IX JIMII, 4 TaKXKC CIWMHOI0 COIMAJIbHOI'O HAJI0ra,

- INCHCUOHHOI'O 3aKOHOAAaTCJIbCTBA npu (I)OpMI/IpOBaHI/II/I u IMpeaO0CTaBICHUN
HepCOHI/I(bI/IIII/IPOBaHHI)IX JAaHHBIX O KaXAOM IOJYy4dareyiC IO0XOO0B, YYHUTHIBACMBIX IIPpH
HAYUCJICHUU CTPAXOBBIX BZHOCOB Ha 00s13aTeIbHOE TIEHCUOHHOE CTPAXOBAHUC,

- 3aroJHEHWE IMEPBUYHOW YYETHOW JOKYMEHTAIlMM B COOTBETCTBHU C ITIOCTAHOBJICHHUEM
Tockomcrara P® ot 5 suBaps 2004 1. Nel «O0 yrBepkaeHHH YHU(DUIIUPOBAHHBIX (HOPM
HIEPBUYHON YUETHOW JOKYMEHTAIMH TI0 YUETY KaJJpOB U €TO OIIaTe».

2.4. Ecnu nepcoHanbHble TaHHBIE PAOOTHHKA BO3MOXHO MOJYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO
pabOTHUK JODKEH OBITH YBEIOMIICH 00 3TOM HE MEHEe YeM 3a TPpHU pabouux THS M OT HETO JIOJKHO
OBITh MOYYEHO MUCBMEHHOE corliacue (JInO0 MUChbMEHHBIN 0TKa3), KOTOpPOEe pabOTHUK JOKEH JaTh
B TEUEHHE IIATH pabOYMX [THEH C MOMEHTa MOJYYEeHHs OT pabOTOAATENsi COOTBETCTBYIOILETO
yBeloMIIeHUs. B mucbMeHHOM yBeZOMJIEHMM paboToaaTeNb [OJKEH IOCTaBUTh pabOTHHKA B
U3BECTHOCTh O IMOCJEICTBUAX OTKA3a B Jau€ MM COIVIaCHs Ha IOJyUYE€HUE NEPCOHAJIBHBIX JaHHbIX,
BKJIIOYasi OTKa3 B IIpHEMe Ha padoTy.

2.5. Jluma, momydvaromye TIePCOHANIbHBIE JaHHBIE pPaOOTHHKA, OO0s3aHBI COONIONATh PEKUM
CeKpeTHOCTH (KOHpUACHIMATbHOCTH). [laHHOE TONIOKEHUE HE pacmpocTpaHseTcss Ha OOMeH
NIePCOHAJBHBIMY JJAHHBIMH PA0OOTHUKOB B IMOPSIKE, YCTAHOBICHHOM (pefiepaibHbIMUA 3aKOHAMH.

2.6. 3ammTa MEepCOHANIBHBIX JAaHHBIX PAO0OTHHKA OT HEMPABOMEPHOTO HMX WCIOJIb30BAaHUS WU
yTpaThl TOMKHA OBITH 00ecreueHa paboToaTeNieM 3a CUeT €ro CPeJCTB B MOPSJIKE, YCTAHOBICHHOM
TpynoBbsiM kosiekcoM P®, nHbIMU (enepalbHBIMU 3aKOHAMHU.



2.7. He tpebyercst obecrieueHrne KOH(DUIEHITNATBHOCTH TIEPCOHABHBIX JaHHBIX:
- B clIy4ae 00e31MUMBaHus IEPCOHANBHBIX JaHHbIX;
- B OTHOIICHUH OOIIEIOCTYIMHBIX EPCOHATBHBIX TaHHBIX.

2.8. PaboOTHHKH U HX npeaACTaBUTCIIN OOJI>KHBI OBITH 03HAKOMJIEHBI noa paClrucKy ¢ JOKYMCHTaAMH
opraHu3anru, yCTaHaBJIMBAIOIIWUMU TTOPAOOK O6pa6OTKI/I NEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB, a
TaKKC OCBCIOMIICHEI 00 ux ImpaBax U 00513aHHOCTAX B 3TOM 00JaCTH.

2.9. PaGoTHUKH HE JOJKHBI OTKa3bIBaThCS HOpMa 00 OTKa3e pabOTHHMKA OT JIaHHOTO TpaBa, TO B
9TON YacTH TPYIOBOW JOTOBOP OyIAET CUMTACS OT CBOMX MPAB HAa COXPAHCHHUE W 3AIUTy TAWHHBI
Ecnu B TpynoBoMm goroBope OyleT coaep:KaTbThCsl HeIeHCTBUTEIBHBIM.

2.10. PaGoronmarenu, paOOTHUKH M MX TMPEACTABUTEIN JOHKHBI COBMECTHO BBIPaOAThIBATh MEPHI
3alIUThI ICPCOHAJIBHBIX JAHHBIX paGOTHI/IKOB.

3 JIuunoe aeJio.

3.1.Ilpu moctymieHuu Ha paboTy pabOTHHUK IMPENOCTaBiseT MEePCOHANbHBIE JaHHBIE O cebe B
JIOKYMEHTUPOBaHHOU (hopMe. A UIMEHHO:

¢ TacrIopT Uin HHOM AOKYMCHT, y,Z[OCTOBepHIOH_[I/Iﬁ JINYHOCTD,

* TPYIOBYIO KHIXXKY, 33 HCKJIIOYEHHEM CIIy4aeB, KOIJa TPYIOBOW JOrOBOP 3aKIIHOUACTCS
BIIEPBbIC WM PAOOTHUK MOCTYIAET HA pabOTy HA YCIOBUSAX COBMECTUTEIIHLCTBA;

¢ CTpaxoBOC CBUACTEIBCTBO I'OCYAaPCTBEHHOTO IICHCUOHHOI'O CTPAaXOBAHUS,

o JOKYMCHTBI BOMHCKOT'O y4d€Ta - IJIA BOEHHOOOS3aHHBIX U JIjL, MMoJAJjiC)KaluXx MNpHU3bIBY Ha
BOCHHYIO CITyXO0y;

* JIOKyMEHT 00 o0Opa3oBaHHMU, O KBaJU(UKAIUU WIM HAIUYUHM CIEUUATIbHBIX 3HAHUHM MpHU
MOCTYIUICHMH Ha paboTy, TpeOyIIylo ClIeNUaabHbIX 3HAHWA WJIH CHCIHATBLHON
IIOATOTOBKY;

*  CHpPaBKYy O HECYIUMOCTH
*  MEAMIIMHCKOE 3aKII0YEHUE

3.2. 3ampemiaercs  TpeboBaThb  OT  JIMIA, HOCTYNAIOLIETO Ha  paboTy, JOKYMEHTHI
MOMUMONPEAYCMOTPEeHHBIX TpynoBbiM kojgekcoM P®, wuHbIMEH (enepanbHbIM U 3aKOHAMH,
ykaszamu lIpesunenra PO u nocranosinenusmu Ilpasurenscrea PO.

3.3. Ilpu 3aKiIr04eHUH TPYAOBOTO JOTOBOPA U B XOJ€ TPYIOBON AEATEIBHOCTH MOXET BOSHUKHYTb
HEOOXOAMMOCTD B IIPEOCTABICHUN PAOOTHUKOM JJOKYMEHTOB:

v’ 0 BO3pacTe JieTel;

0 OEpEeMEHHOCTH >KEHIIIUHEI;
00 MHBAJIUIHOCTH;

0 COCTaBE CEMbH

0 JI0XOJI€ C TPENBIAYIIEro MecTa paboThl;

N SEE L N NN

(6] HeO6XO,Z[I/IMOCTI/I yXo4da 3a OOJIbHBIM YJIEHOM CEMBU
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IIPOYHE.

3.4. Tlocne Ttoro, xak OyaeT NPUHATO pELIEHWE O IpueMe paboTHHKAa Ha paboTy, a TaKxke
BIIOCJIEJICTBUU B IMPOLIECCE TPYAOBOM IEATEILHOCTH K JIOKyMEHTaM, COJAEpPKaIlUM IEepCOHAJIbHbIE
JTaHHbIe pa0OTHUKA, TAaKXKe OyAyT OTHOCUTHCS:

v

RSN NERN

v

TPYIOBOI1 10rOBOp

IPUKa3bl 110 JJUYHOMY COCTABY;

IPUKa3bl O MOOLIPEHUSX U B3bICKAHUIX;
JMCTKU HETPYILOCIOCOOHOCTH;

KapTouka yHUPUIHMPOBaHHON (opMmbl T-2;

JKypHAJIbI y4eTa IIPUKA30B I10 OTIIYCKaM, JUYHOMY COCTaBY, KOMAHIUPOBKAX, IOOUIPEHUIX U
B3BICKaHUSAX.

JpyTUE TOKYMEHTHI.

3.5. [locne uznanus mpukasza o mpueMe Ha paboTy GopMUPYETCS JIMYHOE JeJI0 pAOOTHUKOB.

3.6. JInuHOe A€o0 BeeTCs Ha MPOTSHKEHUU BCEH TPYIOBOM JESITEIbHOCTH paOOTHUKOB. M3MeHeHus,
BHOCHUMBIC B JIMYHOE JIEJI0, JIOJDKHBI OBITh TIOJTBEPIKACHBI COOTBETCTBYIOIIIMMH JJOKYMEHTAMHU.

3.7. B nepeueHb TOKYMEHTOB JIMYHOTO Jieia paOOTHUKOB MPH MpHEeMe Ha paboTy MOTYT BXOJHUTh:

- KOTIHSI TTacropra

- KOIIMS CBHUJIETENLCTBA O IpucBoenun MHH

- KOTIHsI IEHCUOHHOTO CTPAaXOBOTO CBUJETENHCTBA
- KOTUSI BOGHHOTO OmiteTa (y BOGHHOOOSI3aHHBIX )

- KOnus JOKYMEHTOB 00 00pa3oBaHUM (B TOM YHCIIE O JIOIOJIHUTEIHLHOM OOpa30BaHMHH,
€CJIM TPE/ICTABJICHUE STUX JOKYMEHTOB TpeOyeT TpynoBast (pyHKIMK pabOTHHKA)

- MEIMLIMHCKAs CIIPABKA O MPOXOXKICHUU MEAULIMHCKOIO OCMOTpPa
- TM4Has KapTouka T-2

- TpynoBoi1 norosop

- JOKYMEHTBI O IPOXOXKJICHUH 00Y4YEHUs!, UCIIBITATEIbHOM CPOKE

- JIOKYMEHTbl O COCTaB€ Ce€MbH pPAOOTHHMKA, HEOOXOIUMBIE A NPEAOCTABICHUS €My
rapaHTuil, CBI3aHHBIX C BBIIIOJTHEHUEM CEMENHBIX 00s13aHHOCTEN

- WHBIC JOKYMEHTHI IEPCOHATBHOTO YyYeTa, OTHOCSIIMXCS K IMEePCOHAIBHBIM JaHHBIM
paboTHHKA.

4. XpaHeHHe NEePCOHAJBHBIX JaHHBIX PA00OTHUKA

4.1. Cenenust o pabOTHHKAaX OpraHU3alUU XPaHATCS Ha OyMa)XKHbIX HOCUTEISX B AJIMUHUCTPALIUH.
J1J1st 3TOTO UCTHONB3YIOTCS CIEUATbHO 000pyAOBaHHBIE MIKA(QBI U CeH(bI, KOTOPhIE 3aMUPAIOTCS U
oreyarbiBaroTcsi. CBeleHUsT O pabOTHHKAX pacrmojiararorcs B andaBUTHOM mopsake. Kimrod ot
mkapoB U ceidoB, B KOTOPHIX XPAHATCS CBENEHUS O PAOOTHHUKAX OpraHU3allUU, HAXOAUTCS Yy
3agenytromero J10Y, a pu ero orcyrcTBun — y AenonpousBoautess JOY.



Bymasichvle Hocumenu nepcoHanbHblx OAHHbIX:
- TPYAOBasi KHUXKKA
- )KypHaJI y4eTa TPyJOBBbIX KHI)KEK
- )KypHaJl y4eTa KOMaHIUPOBOK
- JMCTKU HETPYAOCIOCOOHOCTH
- MaTepuasl IO y4eTy pabouero BpeMeH!
- TMYHas Kaprouka T-2
- IPUKA3BI 110 JIMYHOMY COCTABY

- BXOZSIAs U MCXOMAIIasi KOPPECIOHICHIIUS BOGHKOMATa, CTPAXOBOM KOMITAaHUH, CITY>KObI
Cy/1eOHBIX IPUCTABOB.

- JIMYHBIC ACJIa

4.2. Tlpu Habope creuuaInCTOB JOKYMEHTBI, Haxoismuecs B padoTe, MOIYT HAaXOAMTbCS Ha
pabounx CTOJNIaX WIM B CIICNHATIBHBIX TanKaxX TOJIBKO B TeueHHe padodero nHs. [lo okoHuaHUM
pabouero AHs JaHHBIE JOKYMEHTBI JOJKHBI yOUpaThes B 3auparonifecs mkadol.

4.3. Ceenenust 0 paOOTHHUKAX OpPraHU3AlMH MOTYT TAaK)K€ XPaHUTHCS Ha 3JEKTPOHHBIX HOCHUTENSX,
JIOCTYI K KOTOPBIM OTPaHUYEH IapoJIEM.

4.4 PabGotonmarens oOecreunBaeT OTpaHUYCHHE JOCTYIA K IMEePCOHAJIbHBIM JIaHHBIM PaOOTHHUKOB
JUIaM, HE YIMOJHOMOYEHHBIM 3aKOHOM JIMOO paboTomaTeseM JJis MONTYYEHUS COOTBETCTBYIOIIMX
CBEJICHU.

4.5. I[OCTyH K TICPCOHAJIbHBIM JaHHBIM pa6OTHI/IKOB 0e3 CIICHUAJIbHOTO Ppa3pCHICHUA UMCHOT
pa6OTHI/IKI/I, 3aHUMArOIKXEC B OpraHru3alnuy CJICAYOIHUE JOJDKHOCTHU!

-3aBenyronui

- 3aMecTuUTeNh (K TEM JaHHBIM, KOTOPBIE HEOOXOMUMBI JJIsS BBIMOJHEHUS KOHKPETHOMN
byHKIIAN)

- JenonpousBomutens (K TEeM JaHHBIM, KOTOpble HEOOXOAWMBI /ISl BBITOJHEHUS
KOHKPETHOM (pyHKIIMN)

- Crapuuii Bocnutaresns (A0CTyN K JUYHBIM JaHHBIM Me1Iarori4ecKoro nepcoHaia)
- 3aBX03 (OTBETCTBEHHBIN CHCTeMbI BeO-ABepc KOMIUIEKTOBAHHE)

4.6. HpI/I MMOJIYy4YCHHUHN CBGI[CHI/IP’I, COCTaBJIAOIINX NEpCOHAJILHBIC NAHHBIC pa6OTHI/IKa,
YKa3aHHbIC JIUIAa AOJLKHBI UMETH IIPAaBO ITOJIYYaThb TOJIBKO TC IEPCOHAJIBHBIC JAHHBLIC pa6OTHI/IKa,
KOTOPBIC HCO6XO,Z[I/IMBI JJIsL BBITIOJIHCHU S KOHKPCTHBIX (bYHKHHﬁ, 3a,[[aHPII>i.

5. Ilepenaya nmepcoHaIbLHBIX JAHHBIX PA0OTHUKA

5.1. Ilpu mnepenmade mNepCOHAJBHBIX JAHHBIX paOOTHUKA paboTomaTenb JODKEH COOMIOATh
CIIeAyIOIINE TPeOOBAHMS:

5.1.1. He cooOmare mnepcoHanbHbIE JaHHbIE paOOTHUKA TpPEThe CTOpOHE Oe3 MUCHMEHHOTO
cornacusi pabOTHHKA, 32 UCKITIOYEHUEM CITy4aeB, KOTZa 3TO HEOOXOIMMO B LENSX MPEIyNpPekICHUSI
yrpo3bl XKHU3HH U 300pOBbI0O PAOOTHHKA, a TAaKXKe B CIy4asX, YCTaHOBICHHBIX (enepaabHbIM



3aKOHOM (HampuMep, HECUaCTHBIM ciy4yail Ha TPOW3BOJACTBE OOs3bIBAET paboTomaTens mpu
HEOOXOAMMOCTH JIOCTaBUTh IOCTPA/JaBIIEr0 B YUYPEXKICHHE 3/IpaBOOXPAHEHUs, HEMEIJIEHHO
NpOorH()OPMUPOBATH POJCTBEHHUKOB MOCTPAABIIETro, a TAKXKE HAIPABUTh COOOIIEHHE B OpPraHbl U
opranusamuu, onpenenenubie TpynoBsiM kojnekcoM P® (ct. 228 TK P®), unbiMu denepanbHbIMU
3aKOHAMH; O CIy4yasiX OCTPOTrO OTpaBJIEHUs paboTojareib COOOLIaeT B COOTBETCTBYIOIIMN OpraH
CaHUTAPHO-3UAEMUOJIOTMUECKOr0 Ha30pa).

VYuuteiBasg, u4ro TpynoBoili kogekc P® He omnpepenser KpUTEpUH  CHUTyaluH,
NPEACTaBISIIOIIUX YIPO3Y KU3HU WM 30POBBIO0 pabOTHHKA, paboTojaresb B KaX/10M KOHKPETHOM
Clly4ae JeslaéT CaMOCTOSTEIbHYIO OLIEHKY CEpbe3HOCTH, HEMUHYEMOCTH, CTENIEHH TaKOW yrpo3bl.
Ecnu xe nuno, oOparuBiieecs ¢ 3alpocoM, HE YIHOJIHOMOUYEHO (QenepaibHbIM 3aKOHOM Ha
MOJy4YEeHUE TMEePCOHAJBbHBIX JaHHBIX paOOTHHMKA, JHUOO OTCYTCTBYET IHMCBMEHHOE COIJIacHe
paOOTHUKA Ha MPEAOCTABICHUE €ro MEepPCOHAIBHBIX CBEACHUH, J100, IO MHEHHIO paboTomaTes,
OTCYTCTBYET yIpo3a >KHM3HH WJIH 3I0pOBbIO pabOTHWKA, paboTomarenp o00s3aH OTKa3aTh B
NPEAOCTaBICHUH TEPCOHAIBHBIX JAHHBIX JuLy. JIuily, oOpaTHBILIEMYCsS C 3allpOCOM, BbIIACTCS
MUCbMEHHOE yBeIOMIIEHHE 00 OTKa3€ B MPEIOCTaBICHUN NIEPCOHATbHBIX JAHHBIX;

5.1.2. He cooOmare mepcoHANbHBIC JaHHbIC pPAOOTHHKA B KOMMEPYECKHX IIeNIsAX 0e3 ero
MUCHMEHHOTO COTJIACHS;

5.1.3. Ilpenynpeauts nul, MOIYYalOUIMX IE€PCOHAJIbHbIE TaHHbIE PAOOTHHKA, O TOM, YTO 3THU
JTaHHBIE MOTYT OBITh MCIIOJI30BAHBI JIUIIb B IIEIISAX, JUISI KOTOPBIX OHU COOOIIEHBI, U TPEOOBaTh OT
ATHX JIMII TOATBEPKACHUS TOTO, YTO ATO MPABUIIO COOIIONEHO;

5.1.4. OcymecTBiaTh mepegadyy I[EePCOHATBHBIX JAaHHBIX pabOTHMKA B MpeAenax OJHOTO
paboTomarest B COOTBETCTBUU C HacTosmuM [lonmoxennem;

5.1.5. Paspemarb JocTynm K TEPCOHAJIBHBIM JAHHBIM pPAaOOTHUKOB TOJBKO CIIELUAIBHO
YIIOJTHOMOYEHHBIM JIMIIAM, IIPU 3TOM YKa3aHHBIC JINLA JOJDKHBI MMETh IIPAaBO IIOJIy4aTh TOJIBKO TE
NepCOHaJbHbIC JaHHble paOOTHHKA, KOTOpHIC HEOOXOIUMBI [UIS BBIOJHEHUS KOHKPETHBIX

bynxumi;

5.1.6. MaccoBbIMH MOTPEOUTENSIMU TEPCOHAIBHBIX JIaHHBIX BHE OpraHU3alid MOTYT OBITh
CJIEIYIOIINE TOCYIapCTBEHHBIE U HETOCYAAPCTBEHHBIE CTPYKTYPBI:

- HAJIOTOBbIE MHCIIEKIIUU

- IPAaBOOXPAHUTEIbHbBIE OPraHbl

- OpraHbl CTaTUCTUKU

- BOGHKOMAThI

- OpraHbl COLMAIBHOIO CTPAXOBAHMS

- IEHCUOHHBIE (POHIBI

- Io/ipa3/iesieHUs] MyHULIUIIAIbHBIX OPraHOB YIIPaBIICHUS
- CTpaxoBbI€ ar€HTHI.

5.1.7.He 3anpammBarhe WHQOPMAIHIO O COCTOSHUHU 3J0pPOBbS PAOOTHHKA, 3a HCKIIOYECHHEM TeX
CBEICHMIA, KOTOpPBIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBITIOJHEHHSI paOOTHUKOM TPYIOBOM
byHKIMHM  (HampuUMep, JOMYCTHMO oOpamieHne 3a WHGOpMalueld O COCTOSHUHM 3J0POBbS
OepeMeHHOM >KEHIIMHBI MIPH PEIIEHUH BOIIPOca O ee MEPEeBoie Ha APYTyI0 paboTy, HCKIIIOYAIOIIYIO
BO3/ICCTBHE HEOIATOTPUSATHBIX TEXHOTEHHBIX (PAKTOPOB);

5.1.8. ITlepenaBarh mepcoHaJIbHBIC JaHHbIE PAOOTHHKA MPEICTABUTEISIM PaOOTHUKOB B MOPSIKE,



YCTAHOBJICHHOM TpyHdOBBIM KOZEKCOM U HacrtoAmuM IlonokeHneMmM, M OIpaHUYUBATL ITY
MHGOPMAIUIO TOJIBKO TEMU MEPCOHATBHBIMU

JAHHBIMH PaOOTHHUKA, KOTOPBIE HEOOXOIMMEBI TSI BBHITIOJHEHUS YKAa3aHHBIMU TPEICTABUTEISIMHA UX
byHKIHA.

5.2.. JlanHble TpeboBaHMs yCTaHOBIEHBI CT. 88 TpynoBoro kozxekca P® u He nmoaiexar H3MEHEHHUIO,
UCKJIIOUEHUIO, TaK KaK SBIISIOTCS 0053aTENbHBIMU /111 CTOPOH TPYAOBBIX OTHOIIEHUH.

6. O0s3anHOCTH pa0oTHHKA M padoTogaTens
6.1 B nensax obecrieueHus T0CTOBEPHOCTHU IEPCOHANBHBIX JIaHHBIX paOOTHUK 00s13aH:

» Tlpu npueme Ha pabOTy NPEIOCTABUTH PaOOTONATEIIO MOJHBIC U JIOCTOBEPHBIC JTAHHBIC O
cebe;

» B ciayuae wW3MEHEHHs CBEICHHH, COCTABISIFONIMX TICPCOHAIBHBIC JaHHBIC PaOOTHHKA,
HE3aMeUIUTENbHO MPEJOCTaBUTh JaHHYIO0 HH(OpMaIKio paboToAaTENIO.

6.2. PabGoroparens o0s13aH:
-OCyIIEeCTBIIATh 3alIUTY EPCOHAIBHBIX JaHHBIX PaOOTHHKA;

-ObecneunTh XpaHeHHE TIEPBUYHON YUETHON JTOKYMEHTAIUU 0 yYeTy TPyAa U €ro OIiaThl,
K KOTOpPO#, B YaCTHOCTH, OTHOCATCS JAOKYMEHTHI 110 YYETY KaJpOB, JOKYMEHTBI IO yUYETy
UCIIOJIb30BaHMs pabouero BpeMeHU U pacueToB ¢ pabOTHUKAMU MO oruiare Tpyna u ap. [lpu
9TOM I[I€PCOHAJbHBIE JIAHHBIE HE JOJDKHBI XPAaHUTHCS JOJbIIE, YEM OTO OIPABIAHO
BBIMIOJIHEHUEM 3aJlad, JAJIs KOTOPBIX OHU COOMpPANUCh, WU AOJbIIE, YeM 3TO TpelyeTcs B
MHTEpecax JIML, O KOTOPhIX COOpaHbI IaHHbIC;

3anonHeHWe  JAOKYMEHTAllUuW, COJAEpIKalleld IepCOoHaJbHbIC JaHHbIE Pa0OTHH Ka,
OCYIIECTBIATh B COOTBETCTBHU C YHUMUIHMPOBAHHBIMU (GopMaMU TIEPBUYHOM yUETHOMH
IIOKYMGHTaI_II/II/I 110 yquy przla 1 €ro OIlIaThl, yTBep)KIIGHHBIMI/I IIOCTAHOBJICHUEM FOCKOMCTaTa
Poccum ot 05.01.04 Ne 1;

- [lo mruCEMEHHOMY 3asIBIICHHIO pa0OTHUKA HE IMO3HEE TPeX JHEHW CO JTHS IMOJadd ITOTrO
3asBIICHUS BBIJABATh IMOCJEIHEMY KOMWUU JOKYMEHTOB, CBSI3aHHBIX C pabOTON (KOMHH
MpuKa3a o0 mpueMe Ha paboTy, MPUKA30B O TMEPEBOIaxX Ha JIPYryr padoTy, mpukasza o0
YBOJBHEHUH C Pa0OThI; BBIMMCKU W3 TPYAOBOM KHUKKH; CIPaBKH O 3apaOOTHOI TmiaTe,
nepuoyiec paboThl y JaHHOTO paboTomarens u apyroe). Komun TOKyMEHTOB, CBSI3aHHBIX C
paboToH, TOMKHBI OBITH 3aBEPEHBI HAISKAIINM 00pa30M U MPEJOCTABIATHCS PAOOTHUKY
0e3B0O3ME3IHO;

-Bectu yuet nepenaun nepcoHaIbHBIX JAHHBIX PAOOTHUKA TPETHUM JIUIAM ITyTEM BEICHUS
COOTBETCTBYIOIIIETO JKypHajla, OTPAKAIOIIEro CBEACHUS O MOCTYNHBIIEM 3ampoce (KTo
SBJISIETCS. OTHPABUTEJIEM 3alpoca, JaTa ero MocTyImaeHus: paboToAaTeNto), AaTy OTBETa Ha
3ampoc, Kakas MMEHHO WHdopmaius Oblna mepenaHa b0 OTMETKY 00 OTKase B ee
MPENOCTABICHUH, JUOO OrPaHUYMBATHCA TOMEIICHUEM B JIMYHOE JelI0 pabOoTHHKA
BBINIMCOK, KOMHI JTOKYMEHTOB U T.II., OTPAXKAIOIIMX CBEJICHUS O MOCTYNHBIIEM 3allpoOCce U
pe3ynbraTax ero pacCMOTPEHUS;

- B nensx obecniedeHusi COXpaHHOCTU JOKYMEHTOB IO JMYHOMY COCTaBY YBOJIbHSEMBIX
pabOTHHKOB B Cjly4yae pEOpPraHM3allMd U JUKBUJAIMH  OpraHU3aIuH, a TaKxKe
COLIMAJIbHOM 3alUIIEHHOCTH I'paXKAaH, BBIMOJHSIOMINUX padboTy MO TPYAOBOMY JOTOBODY,
BKJIIOYATh B CBOM YUPEIUTEIIbHBIE JOKYMEHTHI IIPAaBUJIA YYETA U COXPAHHOCTH TOKYMEHTOB
[0 JINYHOMY COCTaBy, a TakK€ CBOCBPEMEHHOM IepeNadyd MX Ha TOCYIapCTBEHHOE



XpaHEeHHE MpPU PEOpPraHU3alUU WIM JUKBUAAIUU IOPUIUYECKOro Jnia (pacropsiKeHue
[TpaBurensctBa PD ot 21.03.94 Ne 358-p «O6 obecrnieueHnN COXpAaHHOCTH JJOKYMEHTOB TIO
JTUYHOMY COCTaBY»);

-B CIydyac pceopranu3anvu WJIHA JIMKBHAAOWU OpraHu3alnuu y4d€T U COXPAaHHOCTHb
JOKYMCHTOB II0 JIMYHOMY COCTAaBY, MMOpAAOK II€pCaadun HX Ha TOCYAAapCTBCHH OC€
XpaHCHHUEC  OCYyHICCTBIATL B  COOTBCTCTBUHM C  IIpaBWJIaMH, HNPCAYCMOTPCHHBIMU
YUpPCAUTCIbHBIMU JOKYMCHTAMU.

7. HpaBa paﬁoTHl/IKOB B LHEJAX 3aIMUTHI MEPCOHAIBbHBIX TaHHBIX

7.1. B mensx obOecredeHus: 3alIMThl TEPCOHANBHBIX JaHHBIX, XPaHIIIUXCS y padoTonmares,
pabOTHUKU UMEIOT MPaBO Ha!

v [Tonmayto wHpOpMaNMIO 00 WX MEPCOHATBHBIX JAaHHBIX W OOpaOOTKE STHUX JAaHHBIX, B
YaCTHOCTHU pa6OTHI/IK HUMCECT IIPaBO 3HATh, KTO U B KAKUX HECJIAX HUCIIOJIB3YCT WM HCIIOJIB30BaJl €ro
NIepCOHAJIbHBIC TaHHBIC,

v CBoOoaHbIN OecruIaTHRIM JOCTYN K CBOMM IEPCOHANBbHBIM JIaHHBIM, BKJIIOYas IpaBO Ha
NOJTy4YeHHEe KONHMM JI000H 3amucH, coaeprkalleld MepCcoHajJbHbIE JaHHbIE pPa0OTHHKA, 3a
HCKJIIOUEHUEM CIIy4aeB, MPEeTyCMOTPEHHBIX (hefepaibHbIM 3aKOHOM;

v Omnpenenenve npeacTaBuTeNen AJis 3alUThl CBOMX NEPCOHANIbHBIX JaHHbIX;
v JlocTym K OTHOCAIMMCS K HUM MEIUIMHCKUAM JaHHBIM;
v TpeboBaHue 00 MCKIIIOYEHUM WM WUCIPABIECHUU HEBEPHBIX WJIM HEMOJIHBIX NEPCOHAIBHBIX

JaHHBIX, a TaAKXKC JaHHBIX, O6pa60TaHHHX C HApYHICHUCM Tp€6OBaHI/Iﬁ HaCTOAIIICTO ITonoxenus.

[Ipu oTtkaze paboTonaTenis UCKIIOYUTH WM HCIPABUTh NMEPCOHAIBHBIC JaHHBIE PAOOTHHUK
UMeeT TMpaBO 3asiBUTh B MNHUCbMEHHOH (opme paboTomareito O CBOEM HECOINIAaCHH C
COOTBETCTBYIOIIUM OOOCHOBaHHMEM Takoro Hecortacus. llepcoHanbHble TaHHBIE OIIEHOYHOTO
Xapakrepa pabOTHUK UMEET PaBO JIOTIOIHUTD 3asIBICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY
3peHMUS;

7.2. TpeOGoBanue 00 W3BEHICHUH paOOTOJATENIeM BCEX JIMII, KOTOPHIM paHee ObUIM COOOIICHBI
HCBCPHLIC WJIM HCTOJIHBIC NCPCOHAJILHBIC JTaHHBIC paGOTHI/IKa, 060 BCCX MPOU3BCACHHBIX B HHUX
UCKITFOYCHHUSX, UCTIPABJIICHUSX WX JOTIOTHEHUSX;

7.3.00xanoBaHue B Cy/ JIIOOBIX HEMPABOMEPHBIX NEHCTBUMA WM Oe3MeHCTBHs paboTomaTelss mpu
00paboTKe U 3alIUTe ero MePCOHATBHBIX TAHHBIX.

8. OTBeTCTBEHHOCTH 32 HApyLICHHE HOPM, PeryJIMpPyIOIIUX NoJy4eHue, 00padoTKy u
3aIIMTY MePCOHAJBHBIX TAHHBIX pA00THHKA

8.1. Jluna, BHHOBHBIE B HAapyUIEHUM HOPM, PETYIMPYIOIIUX MOTydyeHHE, oOpabOTKy M 3aluTy
NEPCOHANBHBIX JAaHHBIX paOOTHUKA, MPUBJIEKAIOTCA K JAUCHUIUIMHAPDHOM M MarepuaibHOM
OTBETCTBEHHOCTH B TMOPSAKE, YCTAHOBICHHOM TpynoBbIM KojpekcoM PD u mHBIMU (enepaabHBIMU
3aKOHAaMH, a TAK)Ke NMPHUBIEKAIOTCS K I'pa)<IaHCKO-NPABOBOM, aJMUHUCTPAaTUBHOW U YTOJOBHOM
OTBETCTBEHHOCTH B TIOPSIJIKE, YCTAHOBIEHHOM (pe/iepaibHBIMU 3aKOHAMH.

8.2. HenpaBoMmepHblii 0TKa3 paboToparesniss WCKIIOYUTH WM UCHPABUTH IEPCOHAIbHBIC JaHHBIC
paboTHHKa, a TaKkKe JI000e NHOE HapylIeHHe MpaB pabOTHHKA Ha 3alIUTY MEPCOHATIBHBIX JAaHHBIX
BJICYET BO3HHKHOBCHHE y pa0OTHUKA MpaBa TPeOOBaTh YCTPAHEHHS HAPYIICHHS €ro IpaB M



KOMIICHCAIUU IMMIPUYNHCHHOI'O TAKUM HAPYIICHHUEM MOPAJIBHOI'O BpEaa.

8.3. Ecnu mpaBa u 3akOHHBIE MHTEpeChl paOOTHHMKA OBLTM HApPYIICHBI B CBS3HM C pasrallleHHEeM
uHopMaIu, coaepXkKaliel ero TEepCOHANbHBIE JaHHBIE, WM WHBIM HEMPAaBOMEPHBIM
UCIIOJb30BaHUEM Takoi HH(OpMaluu, OH BIpaBe OOpPAaTHUTHhCS B YCTAHOBICHHOM TOpPSAKE 3a
CyneOHOM 3alMTOM CBOWX IpaB, B TOM YHUCJIE C MCKOM O BO3MEIICHUH YOBITKOB, KOMIICHCAIMH
MOPAJIBHOTO BpE/a, 3alllUTe YEeCTH, JOCTOMHCTBA U JIEJIOBOM pENyTaliH.

9. Jaka0uYuTEIbHBIE IT0J0KEHUS

9.1.Hacrosmee Ilonmoxenue BCTymaeT B CHIIy € MOMEHTa €ro YTBEPXACHHUS TIE€HEPaTbHBIM
JTIUPEKTOPOM.

9.2.Bce nononHeHus U HU3MEHEHHA K IlonoxkeHMIO yTBEp)KIOAKOTCS Te€HEPaIbHBIM JAMPEKTOPOM
KOMIIaHHH.

9.3.Hacrosimiee Ilosno:keHue MOBOAUTCH 10 CBeACHHUS BCeX PA0OTHHUKOB MEPCOHAJIBHO IOJ
POCIHCH.



